nS ' e — _ dynamic practice
g° T

general practice
network south

Medical Director Template Tips
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Marking a Tick Box

Many of our templ at <L) foravarieus Guestionsk as shovanx e s
below.

Patient Consent.

Patient has agreed to this plan: O Yes O No

These can be replaced gyl abybox with an
1. highlighting the original box (make sure only the box is highlighted, which can
be done by double-clicking on the left hand edge of the box)

] Yes O No

2. press the Axo0 key.

2

Yes O No
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View Patient Details Whilst Completing a Template

Some aspects of the patientsddetails, such as the latest results or measurements, can

not be directly imported into a template. To enable you to at least copy these items

from the patientsdd et ai | s, when you are in Letter Writ
menu, and then click ATile Verticallyo.

m Medical Director 2.90a - [Letter Writer]
&z File Edit View Insert Format Table RVLGSUE Help

DH &< Y@ $BE o R
: Tile Horizontally Shift+F4 |
| Nomal v|| Tile Vertically shift+Fs  |IF4
= fal}'

i 1David Anderson f‘_
v 2Letter Writer No
i ~ [Vietnam Veterans Programme for Alcoho

Arrange Icons

The screen will split in two, with Letter Wr
right.

2 Medical Director 2.90a

."? David Anderson

Letter Writer
DE &g VA saE -

B = R £ED / »ee ARG
[Nomai | £ F[C]3 & 1 || [Devetndenon V[DOB00T/1555  F2ys | Ocoupation:
= B i o q 7 W] B Wallacs St. Weboume. 3000 [Ph: 9456 2245 Recodno:  [345 [
IO E B D s 12 8 ) Wergies: [ ] Pension No:
Group Therapist: No |Relationships Counsellor: No  #f Wamings: fest Smoking Hc:  (Smokes 10/day

'Vietnam Veterans Programme for Alcohol Co-Morbidity: No

- - - r o
(by prior arrangement only or contact Anthea Williams on 08- 84042318) © sumey | R Curent D Progess |6 Pesthistoy| B Resuts Leters [ M8 €3

Other: Consultation date: | 24/05/2007 v\ EI ﬂ y E] @] o9 Previous visits: | ALL v|

i L Thursday May 24 2007  12:22:31 4| | Date Recorded by -~
Patient Consent Dr Andrew Practioner - | | 05/02/2000 Dr. & Practitioner
2 5 2 | | 05/02/2000  Dr. A. Practitioner
Patient has agreed to this plan: Yes m No 13/02/2000  Dr. A. Practitioner

07/09/2006  Dr. A. Practitioner
n - — 08/09/2006  Dr. A, Practitioner
Dr Dr Andrew Practioner has explained the purpose of this GP Mental Health 15/03/2007  Dr Andrew Practioner

I give permission to Dr Dr Andrew Practioner to discuss my medical history ar 16/03/2007  Dr Andrew Practioner
26/03/2007  Dr Andrew Practioner

iwith other Mental Health Providers who may contribute towards my care. 28/03/2007 Dt e Praclionet

Iam aware that there is a Medicare fee for the preparation of this MH Care P ggjg:ggg; g::zg:zx ;::2:2:2:

there also may be other Medicare fees for other Providers. 05/04/2007  Dr Andrew Practioner
01/05/2007  Dr Andrew Practioner &

Patients Si 03/05/2007  Dr Andrew Practioner
04/05/2007  Dr Andrew Practioner v

[DIates: duusvsivesisis s s e e S R R s 8 ) =

Dr. preparing Mental Health Plan Monday May 14 2007 14:46:55

Dr Andrew Practioner

Dr Andrew Practioner Z
Actions:

Letter Created - re. Recall Letter -

DS S A M N s s G G G G S s i G G s i s
Date: |
v
[ Histoy [ J[__Reason _J[__Review | <l >
g . l: ( ) (_Comment ) [__Procedwe | (_Medicare ] [__Append ]| Dicaran Searc
[Page: 3/3 [Une: 23 [Co: 79 [100% | — [nom | ~ Ram : : : 3
Dr Andrew Practioner C:\WMDW2\ Thursday, 24 May 2007 12:45:09

You can then move around in the patients notes and view or cut and paste details into
the template as needed.
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Updating or Modifying Templates

To modify an existing or supplied template, make sure you have no patients open,
then go to Letter Writer (F8 or Tools/Letter Writer in menu), and click File/Modify
Template in menu. Select the template from the list and click the Open button. The
template will then be displayed with the Template Fields on the right hand side.

T Medical Director 2.90a - [Letter Writer] CEX
& Fle Edit View Insert Format Table Window Help -8/ %x

D @< V# &L 2B o~ |FF || 00 ] B
Nomal | [Tahoma v ¥ [B]7ul=s=z=EEE=(p5F(F1 ¢
3 ¥ v ¥
! .

i ‘.‘5 T e T e Felds @) 2|

A || ®-Addressee
Clinical Details
- Doctor

Head of Family
- Mail Merge
Miscellaneous

®- Patient Demographics
Practice
@ Summary

User Defined

Relevant History:
<<Clinical Details:History List>>

Social History:
<<Clinical Details:Social History>>

Family History:
<<Clinical Details:Family History>>

Medication List:
<<Clinical Details:Medication List>>

Allergies:
<<Clinical Details:Allergies= >

Immunisation History:
<<Clinical Details:Immunisation List> >

Recent Relevant Investigations:
(NOTE: Pathology automatically inserted from Medical Director follows. If other investigations
available please attach separately)

{/.;resr/relevant entry only) Hide Window

[1oML [1SnP [ 1 Other: pd

[Page: 272 [Une: 1 [Cok 0 |[100% T [NOM |

Dr Andrew Practioner C:\MDW2\ Wednesday, 6 June 2007 11:36:40

To modify an existing Template Field, right mouse click on that field (identified by <<
and >> at either end) and then click on Properties (some fields do not have properties
that can be changed). Change the Properties as desired and click the OK button.

History Field Properties @

I Activity
Relevant History: -
<«Clinical Details:History List>> O lgnore Activty?
’ . (® Group Active and Inactive? Include Comments?
Social History:
<< Clinical Details:Social History == O Active items only? [¥] Year only date?

ive i 2
Family History: O Inactive items only

<< Clinical Details:Family History==

Medication List: [ ok | [ cance |
<< Clinical Details:Medication List>>

Allergies:

Such fields that may need modifying include:
<<Clinical Details:History List>> i to make sure the properties are set to group active
and inactive history, include comments & show year only date.
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<<Clinical Details:Allergies>> 1 to make sure the properties are set to include
reactions.

To add a field to the template, place the cursor where you want the field to be
positioned, and then double click on the field name in the Template Field section on
the right hand side.

A special type of field, User-defined field, can be added to a template to prompt the
user to input information, and can be of the type Character, Character Multi-line,
Number, List, Yes/No or Date. These fields can also have a default value.

Custom Field Properties
Field Name:  |Does the patent have cuntiansgot? |
et Tie: (U V|
[[] Save Value? [] Use Last Saved Value?
Default Value: [] [W]

Once you have made the modifications to the template, you need to save the modified
template. Depending on how much the template has been changed, you can just save
over the existing template, by clicking File/Save in the menu, or you can save as a
new template, by clicking Filel Save As
template a unique name.

If you have any tips to suggest, please email them to paul.dickson@gpns.org.au.

Templ

gpns - Medical Director Template Tips September 2009 Page #


mailto:paul.dickson@gpns.org.au

